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Lesson Plan TDP3

Lesson Title 
Session 1
Course introduction and 
legislation

Duration 

17 mins

Trainer 
Angela Hunt

Group
Potential vehicle and property updaters

Aim To enable the student to be aware of the course contents and understand the 
legislation surrounding updating of PNC records

Objectives - By the end of the session, students will be able to:
• State the legislation surrounding the updating of vehicle and property file

AF1 -  Ensure own actions reduce risks to health and safety (applicable to intro)
AF3 -  Promote a health and safety culture within workplace (applicable to intro)
3C1 - Support the use of information technology
2A1 - Gather and submit information that has the potential to support policing objectives 
ZA2 -  Research, prepare & supply information 
ZH2 -  Enter and find data using a computer

Time Content, including teaching methods, audio visual aids used and resources 
needed.

Resources: Trainer Notes 
Student Exercise Folders 
Student Handouts 
Notebooks 
White board
Computer Terminals (with PNC access) one per student 
Overhead projector

2 m ins MASLOW -  Welfare and removal of blocks to learning
•  E n v iro n m e n ta l c h e c k  (h e a tin g /lig h tin g  e tc )

•  M e e t and  g re e t and  a n y  o th e r fo rm a l in tro d u c tio n s

•  A d m in is tra tio n  in c lu d in g  F itn e ss  to  T ra in  D e c la ra tio n *

•  D o m e s tic  A rra n g e m e n ts  -  b reaks; lo ca tion  o f fa c ilit ie s  e tc *
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5 m ins

•  G e n e ra l H e a lth  and  S a fe ty  and  S a fe ty  B rie fing  ( if re le v a n t)*

•  R e le va n t In s tru c tio n s  e.g. m o b ile  p h o n e s /q u e s tio n in g  s tra te g y *

•  E n c o u ra g e m e n t to  sh a re  e x p e rie n c e s  a p p ro p ria te ly /p a rtic ip a tio n

GESTALT -  Overview of what is to come in session
•  O u tlin e  a im s  and  o b je c tive s

•  O u tlin e  le a rn in g  s tra te g ie s /a s s e s s m e n t m e th o d
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T ra in in g  R is k  A s s e s s m e n t R e c o rd

Angela hunt Serial Number
15/6/2009 Angela Hunt

PNC Vehicles Updating Course

^  Slips, Trips and Falls
□  Vehicle Contact
□  Manual Handling/Lifting
□  Poor Housekeeping
□  Working at height/use of ladder
□  Ladders
□  Use of tools and machinery
□  Environmental conditions
□  Lack of Instruction, supervision & Training
□  Pressure systems or temperatures

□  Dust & Fumes
□  Fall of objects
□  Biological Agents (COSHH)
□  Excavations
□  Lifting Operations
□  Eiectricity
□  Hazardous substances (COSHH)
□  Noise
□  Fire or Expiosion

Trainer(s)
Upto 12 students S  Students □  Disabled Staff

□  Supervisors □  Inexperienced Staff
□  Maintenance Workers Cleaners □  Lone Workers
□  Visitors/Contractors □  Pregnant workers
□  Operatives □  Members of the Public

STA TE W H ERE INFORMATION IS KEPT
^  H&S Briefing □  Information, Instruction, Training
□  Compliance with current legislation ^  Adequate Supervision
□  Engineering Controls, e.g. LEV □  SSOW/Permit to work
□  Isolation □  Compliance with Recognised Industry
□  PPE/RPE Standards

Vertical Axis - probability of Accident

1. Highly Improbable
2. Less Than Even Chance
3. Even Chance
4. Probable
5. Almost Certain

H o r iz o n ta l A x is  -  M o s t  L ik e ly  O u tc o m e

1. Minor Injury
2. 4-7 Day Injury
3. Temporary Incapacity (Up To 6 Mths)
4. Permanent Disability
5. Fatality_____________________________

5  
4  
3  
2
1 _

1 2  3  4  5
P/ace and ‘X ’ in the appropriate box having considered aii 
o f the risks

Vertical Axis No. 
Horizontal Axis No 
Final Assessment

H ig h ly  Im p ro b a b le  (1 ) 
M in o r  In ju ry  (1 )
L o w

□  Elimination or substitute operation
□  Reduction of exposure
□  Safe systems at work
□  Permit to work system
□  Information, Instruction & Training
□  Provision of Special Equipment / Facilities
□  Increased Supervision

A s s e s s o r

S u p e rv is o r  C H u g ill 

Date for next assessment

S ig n e d

S ig n e d
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W h e re  r is k s  a re  a s s e s s e d  a s  re q u ir in g  a d d it io n a l co n tro ls , th e  fo llo w in g  a c tio n  p la n  
s h o u ld  be  u se d  to  m a n a g e  th e  p ro ce ss :

ACTION PLAN FOR FURTHER CONTROLS
W h a t is re q u ire d ? B y w h o m ? W h e n ?

A c tio n  t im e s c a le s  d e p e n d  on  le v e ls  o f r is k  -  so  fa r  a s  is re a s o n a b ly  p ra c tic a b le  -  th e  
g re a te r  th e  r is k  th e  s o o n e r  th e  a c tio n  m u s t be  ta k e n

PLAN FOR ACTIVE MONITORING (for low and medium risks only)
C o n tro l M e a s u re H o w  m o n ito re d H o w  o fte n

In o rd e r  to  e n s u re  th a t w o rk  c o n tin u e s  to  be  sa fe , th e  c o n tro l m e a s u re s  id e n tif ie d  in th e  
r is k  a s s e s s m e n t m u s t be  im p le m e n te d  a n d  m a in ta in e d . T h e  fo llo w in g  c h e c k lis t s h o u ld  
be  u se d  to  h ig h lig h t h o w  c o n tro ls  w ill be  c h e c k e d

DETAILS OF REVIEW
D a te  o f R e v ie w F in d in g s R e v ie w e d  by S ig n a tu re

R is k  a s s e s s m e n ts  m u s t be  re v ie w e d  fo llo w in g  a n y  s ig n if ic a n t c h a n g e  if th e re  is a n y  
re a s o n  to  s u s p e c t th a t th e  a s s e s s m e n t is no  lo n g e r v a lid  and at least annually. T h e  
re s u lts  o f re v ie w s  a re  to  be  re c o rd e d  be low :
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