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L esson  Title:
Creating Personnel List

D u ration :

T rainer:
Angela Hunt

G roup:
All Beat, Core, CID and Police Staff 
Supervision

W ritten  by: A N G E L A  H U N T

D ate  W ritten : S E P T E M B E R  2 008

Aim: To provide you with the relevant knowledge to view and maintain 
information on the new Duty Management System (DMS)

Objectives:
B y  th e  en d  o f  th e  S ess io n  d e leg a tes  w ill b e  a b le  to

1. Create a personnel list using Advanced Search
2. Create/Delete Stored Queries
3. View the Weekly Duty Amend

L egisla tion : T h is session  refers to

D a ta  P ro tectio n  A c t 1998  
C o m p u ter  M isu se  A ct 1990

N a tio n a l O ccu p a tio n a l S tan d ard s (N O S ) su p p o rted  w ith  lesson

U n it 3C 1 S u p p o rt th e  u se  o f  in fo rm a tio n  tech n o lo g y  (C F A 213)  
U n it 3B 1 R ece iv e , tra n sm it, store  an d  retr iev e  in form ation

M eth o d o lo g y  to  include:
1. R eso u rces n eed ed
2. S ou rces o f  R esea rch
3. T ra in in g  M eth o d
4. In d ica tion  as to  w h ere  each  o b jective  w ill b e  ach ieved  an d  h o w  th e  k n ow led ge  

w ill b e  ch eck ed

Time Content, including teaching methods, audio visual aids used and resources needed.
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